
SIGN PERMIT APPLICATION 
Community Development / Urban Design & Planning 
1333 NW Eastman Parkway 
Gresham OR  97030 
Phone: 503-618-2845  Fax: 503-618-2224 File #

APPLICANT INFORMATION (Please Type or Print in Dark Ink)            

SITE TYPE:
Name of Owner Name of Representative/Applicant Multi-Business

Single Business

Name of Firm Name of Firm Comm. Service

Other

Street Address Street Address

LAND USE DISTRICT:
City, State, Zip City, State, Zip

Email Address

SUBMITTAL:
Phone Fax Phone Fax Plans (2)

PROJECT DESCRIPTION        Site Map (2)

Site Address/Location: Engineering (2) if freestanding

Site ID#: R#: Planning Fee:

Sign Type: FREESTANDING* WALL** COPY CHANGE OTHER:

Existing Sign Area on Proposed Elevation

Proposed Sign Area: Sq. Ft. per Sign Face Proposed Sign Height: Ft. above Grade Building Fee

Illumination: NONE FLUORESCENT NEON INDIRECT OTHER

Wall Height: Ft. Wall Width: Ft. *For Freestanding Sign, Lot Frontage Ft.

Elevation: NORTH SOUTH EAST WEST Valuation
*Wet-stamped engineering REQUIRED on Freestanding or Pole Sign Footings when top of sign is 
over 6 feet above grade.

**Illustrate how sign is attached to wall (shoe bolts, brackets, size and number of attachments, etc.)

COMMENTS: Electrical Permit #

I hereby acknowledge and agree that the information given is correct and that all work will be in 
conformance with the approved plans, applicable codes, conditions of approval and rules of the 
City of Gresham. I WILL CALL FOR REQUIRED INSPECTIONS.

Planning 
Approval:

Building 
Approval:

Contractor's Signature CCB# Date Date:

Permit Tech

Property Owner's Signature (REQUIRED) Date Date:

        Denied By:



CHECKLIST FOR FAST TRACK OVER-THE-COUNTER PERMITS 
Signs Requirements*

Contact Person: Contact Phone:

Use Community Service Sign Type Wall

Commercial/Industrial/Mixed-Use Free Standing

Multi Business Projecting

Residential Under Marquee

Outdoor Commercial Readerboard

Electrical Permit Yes No Other

            (Type)

Site plan: Plans should be drawn to scale and location(s) of sign(s) should be clearly indicated on walls and/or property. Plans should also 
include all driveways, sidewalk easements, planter strips, clear vision area and streets on the site and adjacent to the site. Clearly indicate 
property line on plans. Signs shall not be placed in the clear vision area, unless they meet the criteria as outlined in Section 9.0200. Specify 
and identify where multiple signs are installed. Provide space for department stamps. 
Measurements: The area of sign faces enclosed in frames or cabinets is based on the outer dimensions of the frame or cabinet around 
the sign. For individual pieces attached to a wall, sign area is determined by a perimeter drawn around all the pieces. For signs on a base 
material without a frame, dimension of base material is used unless it is clearly shown that part of the base contains no sign, related 
display or decoration. 
Detail page showing details for the type of sign, graphics, electrical components, and mounting, etc.

Freestanding or pole sign: Engineering is required when the top of the sign is over 6 feet above grade. The maximum 
height of any portion of a sign or sign structure shall not exceed 25 feet above grade.

Height from grade to top of sign: ft. Sign area: sq. ft.

Site frontage: Provide length (in feet) of site frontage. If site has more than one street frontage, the street frontage on which the sign is to 
be located shall be used to determine maximum area of face sign. For a sign located on the corner of a corner lot, the applicant shall 
choose one frontage to use for this measurement.

Site Frontage for this site is

Cross section detail showing and sizing the foundation/footing system, height of the sign and the sign area. 

Walls signs: Provide measurements (in feet) of the wall(s) upon which the sign(s) will be located and measurements of the sign(s). Include 
the size and weight of the sign. Show the attachment method, including the type and size of the approved fasteners (wood/metal screws, 
masonry anchors, etc.). For multi-business complexes, provide wall measurements of the leased space. Walls signs shall not extend 
beyond the roof line at the wall or the top of a parapet wall, whichever is higher.

Sign: Height ft. X Width ft. = Total sq. ft. Weight lbs.

Wall: Height ft. X Width ft. = Total sq. ft.

Wall framing: Describe the sign material, the mounting method and wall to be mounted to (wood or steel framing, masonry/concrete 
walls, etc.).

Wood Masonry/Concrete Steel

Sign weight: When weighing over 75 lbs. and mounted over 4 feet above grade, engineering may be required.

Wind loading: South of Division Street design for 95 MPH 95 MPH

  North of Division Street design for 105 MPH 105 MPH

Neon signs: The installer must meet the electrical inspector on site for inspection. 
All signs: Call for inspection (building and electrical) at sign attachment. 
*This is only a summary of requirements. For planning standards, please refer to the Gresham Development Code Section A6.000. 
For building standards, please refer to the 2010 Oregon Structural Specialty Code and the 2011 Oregon Electrical Specialty Code. 


SIGN PERMIT APPLICATION
Community Development / Urban Design & Planning
1333 NW Eastman Parkway
Gresham OR  97030
Phone: 503-618-2845                  Fax: 503-618-2224 
APPLICANT INFORMATION (Please Type or Print in Dark Ink)            
SITE TYPE:
Name of Owner
Name of Representative/Applicant
Name of Firm
Name of Firm
Street Address
Street Address
LAND USE DISTRICT:
City, State, Zip
City, State, Zip
Email Address
SUBMITTAL:
Phone
Fax
Phone
Fax
PROJECT DESCRIPTION        
Site ID#:
R#:
Planning Fee:
Sign Type:
Existing Sign Area on Proposed Elevation
Proposed Sign Area:
Sq. Ft. per Sign Face
Proposed Sign Height:
Ft. above Grade
Building Fee
Illumination:
Wall Height:
Ft.
Wall Width:
Ft.
*For Freestanding Sign, Lot Frontage
Ft.
Elevation:
Valuation
*Wet-stamped engineering REQUIRED on Freestanding or Pole Sign Footings when top of sign is over 6 feet above grade.
**Illustrate how sign is attached to wall (shoe bolts, brackets, size and number of attachments, etc.)
COMMENTS:
Electrical Permit #
I hereby acknowledge and agree that the information given is correct and that all work will be in conformance with the approved plans, applicable codes, conditions of approval and rules of the City of Gresham. I WILL CALL FOR REQUIRED INSPECTIONS.
Contractor's Signature
CCB#
Date
Property Owner's Signature (REQUIRED)
Date
        
CHECKLIST FOR FAST TRACK OVER-THE-COUNTER PERMITS
Signs Requirements*
Use
Sign Type
(Type)
Site plan: Plans should be drawn to scale and location(s) of sign(s) should be clearly indicated on walls and/or property. Plans should also include all driveways, sidewalk easements, planter strips, clear vision area and streets on the site and adjacent to the site. Clearly indicate property line on plans. Signs shall not be placed in the clear vision area, unless they meet the criteria as outlined in Section 9.0200. Specify and identify where multiple signs are installed. Provide space for department stamps.
Measurements: The area of sign faces enclosed in frames or cabinets is based on the outer dimensions of the frame or cabinet around the sign. For individual pieces attached to a wall, sign area is determined by a perimeter drawn around all the pieces. For signs on a base material without a frame, dimension of base material is used unless it is clearly shown that part of the base contains no sign, related display or decoration.
Detail page showing details for the type of sign, graphics, electrical components, and mounting, etc.
Freestanding or pole sign: Engineering is required when the top of the sign is over 6 feet above grade. The maximum height of any portion of a sign or sign structure shall not exceed 25 feet above grade.
Height from grade to top of sign:
ft.
Sign area:
sq. ft.
Site frontage: Provide length (in feet) of site frontage. If site has more than one street frontage, the street frontage on which the sign is to be located shall be used to determine maximum area of face sign. For a sign located on the corner of a corner lot, the applicant shall choose one frontage to use for this measurement.
Cross section detail showing and sizing the foundation/footing system, height of the sign and the sign area.
Walls signs: Provide measurements (in feet) of the wall(s) upon which the sign(s) will be located and measurements of the sign(s). Include the size and weight of the sign. Show the attachment method, including the type and size of the approved fasteners (wood/metal screws, masonry anchors, etc.). For multi-business complexes, provide wall measurements of the leased space. Walls signs shall not extend beyond the roof line at the wall or the top of a parapet wall, whichever is higher.
Sign:
Height
ft. X Width
ft.
=
Total
sq. ft.
Weight
lbs.
Wall:
Height
ft. X Width
ft.
=
Total
sq. ft.
Wall framing: Describe the sign material, the mounting method and wall to be mounted to (wood or steel framing, masonry/concrete walls, etc.).
Sign weight: When weighing over 75 lbs. and mounted over 4 feet above grade, engineering may be required.
Wind loading:         South of Division Street design for 95 MPH
		North of Division Street design for 105 MPH
Neon signs: The installer must meet the electrical inspector on site for inspection.
All signs: Call for inspection (building and electrical) at sign attachment.
*This is only a summary of requirements. For planning standards, please refer to the Gresham Development Code Section A6.000.
For building standards, please refer to the 2010 Oregon Structural Specialty Code and the 2011 Oregon Electrical Specialty Code. 
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