Instructions for using Release of Stolen Property Notice
The following is specific information you will need to obtain and enter in order on the
Release of Stolen Property Notice.
1. Name of Pawn Shop, Precious Metal and Gem shop, or Secondhand Dealer shop.
2. Description of stolen property being held by the Dealer.
3. Date property items were stolen.
4. Law enforcement agency report number. If you don’t know the report number you will
need to contact the agency and obtain the report number.
5. Insert the transaction ticket numbers which can be obtained by contacting the Pawn
Shop, Precious Metal and Gem shop, or Secondhand Dealer shop, or the law
enforcement agency where you filed your theft report.
The Stolen Property Notice is for the use of property owner whose property was
reported stolen to a law enforcement agency, and whose stolen property was later
discovered to have been sold/pawned at a Pawn Shop, Precious Metal and Gem shop,
or a Secondhand Dealer shop.
The notice required by this section is required to be sent by certified mail, return receipt
requested, or delivered in person to the Dealer at the email or physical address shown
on the Dealer’s permit application or most recent permit renewal application, or to the
Dealer at the address. Electronic notification shall satisfy this delivery requirement if
such electronic notification is acknowledged by an authorized representative of the
Dealer.
When delivering this notice, include a copy of the Motion for Return or Restoration of
Seized Property for the Dealer to file with the court if they wish to make a claim to retain
the seized property. Because the Dealer has a legal claim on the property, they have
the right to a court hearing so that a judge can determine final ownership of the
pawned/sold property in question. If the Dealer does not file the motion, you are
allowed to then go to the Pawn Shop, Precious Metal and Gem shop, or Secondhand
Dealer shop on the 11th day after the notice was served, and recover your stolen
property from the shop at no additional cost.
NOTE: Be aware that once the item becomes available to be recovered after the 10 day
waiting period, you have a recovery window of 30 days to go to the shop and recover
your property. Thirty days after the notice date, the Gresham Police Department will
release our police hold and we will no longer be involved in the disposition of the
property.

Release of Stolen Property Notice

Date
Secondhand Dealer Name
Address
City/State/zip code
SENT VIA CERTIFIED MAIL RETURN RECEIPT REQUESTED
Re: Release of Stolen Property, GRC 9.15.117
Dear
I am the owner of a __________________________________ and this/these
items were stolen on ______________________. The listed property was reported
stolen to the Gresham Police Department under their case number
_________________. I was notified that the stolen items were found in your shop under
the following transaction ticket number(s) ___________________________________.
The police either seized the items or placed a police hold on them, and the items are no
longer needed for evidence and may be returned to their rightful owner.

Pursuant to GRC 9.15.115, this letter provides you notice that I am the rightful
owner and am requesting the above described property be returned to me. As the
Dealer, you are entitled to file a motion for the return of seized property under ORS
133.633 within ten (10) days from the date of this letter if you believe you are the rightful
owner to the property. If you do not file such a motion, the stolen property is required to
be returned to me on day 11 from the date of receipt of this notice.
Sincerely,

________________________________

Contact:________________________________________________
Mail Copy to: Gresham Police Department
1333 NW Eastman Parkway
Gresham, OR 97030

